From :






 To,

A.Sreedhar Reddy, 




The Dy.Educational Officer

Head Master, 




Yelamanchili.

Z.P.H.S,Dosuru.

Atchutapuram Mandal.

Respected Sir,
Sub: Preserving E.L’s-H.M,-working during the summer-2011-Reg.



Sir, I have attended the school  during the summer vacation in  May-2011 and June-2011 at Z.P.H.School,Dosuru prepare the promotion lists of VI,VII,VIII AND IX classes,Prepare the salary bills, issuing the T.C’s and collecting the exam fees for SSC,ASE-JUNE2011 etc.



Hence I request you to kindly preserve E.L’s to my credit for attending the

School during the summer vacation in  May-2011 & June-2011.Here with I am submitting my Summer Diary with day wise activities.
Thanking You Sir.








Yours Sincerely








A.Sreedhar Reddy,








Head master,








Z.P.H.S.Dosuru.
From :






 To,

A.Sreedhar Reddy, 




The Dy.Educational Officer

Head Master, 




Yelamanchili.

Z.P.H.S,Dosuru.

Atchutapuram Mandal.

Respected Sir,
Sub: Requisition for taking the assistance of  First Assistant- during  

         the summer vacation-2011-Reg.



Sir, in our school there is no Clerical Post .Hence kindly permit me to take the assistance of the First assistant in the school  during the summer vacation in  May-2011 and June-2011 at Z.P.H.School,Dosuru to prepare the promotion lists of VI,VII,VIII AND IX classes, Prepare the salary bills, issuing the T.C’s and collecting the exam fees for SSC,ASE-JUNE2011 etc.



Hence I request you to kindly give permission to take the assistance of the first assistant Sri.G.Appala Raju.School Asst (Eng) in the school  during the summer   vacation.
Thanking You Sir.








Yours Sincerely








A.Sreedhar Reddy,








Head master,








Z.P.H.S.Dosuru.

